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PREFACE 
 
 
 

Geomatika University College (GUC) Learner's Handbook on 
Accreditation Prior Experiential Learning – Credit Award [APEL 
(C)] aims to provide explanations and guidance for application of 
APEL (C). 
 
 
GUC Learner’s Handbook can be used by all learners for 
application of APEL (C). 
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1.0 TERMS AND DEFINITION 

 
BIL TERMS DEFINITION 

1.1 APEL (C) The award of credits for the prior 
experiential learning towards a 
course in an accredited programme. 

1.2 APEL (C) 
Administrator 

Coordinate all application and 
process of APEL (C). 

1.3 APEL (C) 
Advisor 

Academic staff who is appointed by 
the faculty to guide and support 
learner's application process. 

1.4 APEL (C) 
Assessor 

Academic Staff who is a subject 
matter expert which appointed by the 
faculties based on courses applied 
for APEL(C) who develops the 
assessment instruments and 
evaluates the evidence submitted. 

1.5 Assessment In the context of APEL(C), the mode 
of assessment used is a challenge 
test or portfolio conducted for the 
purpose of determining a learner’s 
learning outcome attainment of a 
course. 

1.6 Challenge Test An evaluation to assess prior 
experiential learning against the 
learning outcome of a course. It may 
be in the form of a written evaluation 
or any other tests deemed 
appropriate by the subject matter 
expert in which the format is made 
known to the learners. 

1.7 Competency Underlying characteristics of a 
person/performer regarding his/her 
knowledge, skills and ability to 
complete the challenge test or 
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portfolio or any given task or role. 
1.8 Credit A quantitative measurement that 

represents the learning volume or 
the academic load to achieve the 
respective learning outcomes. 

1.9 Credit Transfer A process of transferring credits for a 
course that has been taken in a 
programme.  

1.10 CT (APEL) The course that has been awarded 
credit through APEL (C) will appear 
in the transcript of the learner as “CT 
(APEL)”. 

1.11 Formal 
Learning 

A learning/programme of study 
delivered within an organized and 
structured context (preschool, 
primary school, secondary school, 
college, and university) that may 
lead to formal recognition or a 
recognized qualification. 

1.12 GUC Geomatika University College. 
1.13 Informal 

Learning 
Learning takes place continuously 
through life and work experiences. It 
is often unintentional learning. 

1.14 Learning 
Outcomes 

Knowledge and skills to be acquired 
by learners at the end of the learning 
session. 

1.15 Moderator A subject expert appointed by the 
faculty to moderate and examine the 
validity and reliability for instrument 
and rubric of challenge test or 
portfolio in the pre-assessment 
moderation and quality assurance in 
relation to the assessments carried 
out by assessor are fair, valid, 
reliable and practicable in the post-
assessment moderation. 
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1.16 Non-Formal 
Learning 

Learning that takes place alongside 
the mainstream systems of 
education and training. It may be 
assessed but does not normally lead 
to formal certification. 

1.17 Portfolio A formal document that contains a 
compilation of evidence 
documenting the individual’s prior 
experiential learning and his/her 
articulation of learning acquired over 
a period of time, prepared to 
demonstrate the achievement of the 
intended course learning outcomes. 

1.18 Transcript Statement of learner’s achievement 
throughout the study 
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2.0 INTRODUCTION OF APEL (C) 
 
APEL (C) is the award of credits for the prior experiential 
learning towards a course in an accredited programme of the 
higher education provider. APEL (C) provides the mechanism to 
recognise the individual’s prior experiential learning that is 
relevant and specific to a course within a programme of study. 
The credit award is granted on the basis of the knowledge and 
skills acquired through informal and non-formal learning. These 
forms of learning which emphasize experiential learning will 
need to be formally reviewed and assessed.  

 
The process will determine if learning has in fact occurred and is 
in line with the learning outcomes of the course’s concerned. It 
is the learning and not the experience of the learners which is 
being evaluated.  

 
The objective of APEL (C) are: 

i) To provide recognition for learning acquired from non-
formal and informal sources; 

ii) To reduce the duplication of learning, or learning of the 
same/similar content; 

iii) To encourage the participation of adults in higher 
education by recognising their prior experiential learning 
in the form of credits awarded; and 

iv) To potentially reduce the time and cost of completing a 
study programme 
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3.0 POLICIES, RULES, AND REGULATIONS
 
 

Here are the rules and policies to be followed by learners who 
apply for a credit award through APEL (C) at Geomatika 
University College. Learners are subject to the regulations of 
GUC as long as the learner is registered. 
 
3.1 General Policies, Rules, and Regulations 

3.1.1 Learners may request credit awards from courses 
for any taught programme – both undergraduate 
and postgraduate based on evidence of prior 
learning.  

3.1.2 APEL (C) will only be given for taught courses. 
APEL (C) can be implemented for all areas and 
levels of qualifications in the Malaysian 
Qualifications Framework (MQF) except for final 
year project-based subjects and dissertations. 
For the postgraduate level of study, the credit 
award is limited only to the courses in 
programmes conducted via coursework and 
mixed modes. 

3.1.3 APEL (C) is confined to courses in programmes 
that have obtained at least provisional 
accreditation from MQA 

3.1.4 Courses that form part of the programme 
structure under professional bodies are subjected 
to acceptance by relevant professional bodies. 
Faculties are responsible for the channel the 
professional bodies information to APEL (C) 
Centre. All the information pertaining to APEL(C) 
shall be directed to the APEL(C) Centre. 

3.1.5 Credit will only be awarded against authenticated 
documentary evidence of learning and not for 
specific experiences. It is the achievement of 
outcomes of learning that is being recognized. 

3.1.6 APEL (C) cannot be used to retrieve a failed 
module. 
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3.1.7 Learners are not allowed to apply for APEL (C) 
for courses that the learner has already 
registered and undertaken during the period of 
study. 

3.1.8 Learners may obtain the forms at APEL (C) 
Centre 
 

3.2 Eligibility 
3.2.1. Any learners (local & international) registered at 

Geomatika University College regardless of the 
mode of entry; whether through conventional or 
APEL (A) route. 
 

3.3 Awards of Credits 

3.3.1 The award of credits through APEL (C) is in the 
form of credit transfer where it does not involve 
the transfer of grades. However, the credits 
awarded for the course will be counted towards 
the total credit requirement for graduation. 

3.3.2 The maximum percentage of credit transfer 
through APEL (C) is 30% of the total 
graduating credits of a specific programme of 
study.
 

3.3.3 For both Challenge Test and/or Portfolio 
Based Assessment, an applicant must 
achieve at least 50% of each course learning 
outcome.
 

3.3.4 Credit transfer through APEL (C) can be an 
addition to the existing formal credit transfer. 

3.3.5 Credits awarded through APEL (C) can be 
transferred automatically to another programme 
within GUC if the course for which credits have 
been awarded through APEL (C) has the same 
learning outcomes. 

3.3.6 The credits awarded must be equivalent to the 
credit value of the course applied for APEL (C). 
An award of partial credits will not be allowed. 
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3.3.7 Credits awarded for a course are only applicable 
to the specific course applied for. Credits are not 
automatically applied to pre-requisites (if any) of 
the specific course. 

3.3.8 Assessment for credit awards should be carried 
out separately for each course. *Credit award 
cannot be granted on a block basis. 
*Example – Assessment for Accounting (I) course 
should be made separately with Accounting (II) 

3.3.9 The maximum credit transfer allowed through 
APEL (C) at various MQF levels is as follows: 
 

Malaysian Qualifications 
Framework (MQF) 

Minimum 
Graduating 

Credits 

30% from 
the 

minimum 
credits 

Level 8: Doctoral Degree 

(Applicable only to coursework and 
mixed modes) 

80 24 

Level 7: Master’s Degree 

(Applicable only to coursework and 
mixed modes) 

40 12 

Level 7: Post Graduate Diploma 30 9 
Level 7: Post Graduate Certificate 20 6 

Level 6: Bachelor’s Degree 120 36 

Level 6: Graduate Diploma 
60+6 

(MPU) 
20 

Level 6: Graduate Certificate 
30+6 

(MPU) 
11 

Level 5: Advanced Diploma 40 12 

Level 4: Diploma 90 27 

Level 3: Certificate 60 18 
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3.4 Fees 
 

 3.4.1 Application Fee 
Processing fees of RM 50.00/credit hour will be incurred 
for the work involved in the assessment of prior learning. 
Fees paid are non-refundable. 
 
3.4.2 Appeal Fee 
Processing fees of RM 50.00/credit hour will be incurred 
for the work involved in the appeal of the assessment 
result. Fees paid are non-refundable. 
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4.0 APEL (C) PROCEDURES 

 

4.1 Procedures for APEL (C) application for learners: 
 

 
 
 
4.2 Pre-Application Process (5 days) 

4.2.1 APEL (C) program will open on 1st Week (Long 
semester only, not applicable to short semester) 
a) Semester Jan-April 2021 
b) Semester Aug-Nov 2021 
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4.2.2 Before the learner decides to submit an 
application for APEL (C), the learner must know 
and understand each stage of the APEL (C) 
process and should have realistic expectations of 
the possible outcomes of the application. All the 
general inquiries pertaining to APEL (C) shall be 
directed to the APEL (C) Centre. 

4.2.3 APEL (C) Centre will brief APEL (C) process and 
procedures to the learner who shows interest in 
applying for APEL (C) and the learner will receive 
APEL (C) Learner's Handbook, Course Structure 
and Pro-forma of the course they wish to undergo 
APEL (C). 

4.2.4 If the learner decides to proceed with APEL (C) 
application will fill in APEL (C) Pre-Application 
Form (Appendix 1), GUC shall render 

appropriate support through an appointed 
Advisor. The Advisor will advise the learner on 
the appropriate mode of assessment to be 
undertaken for the APEL (C) application. The 
learner has the option of taking a Challenge Test 
and/or submitting a Portfolio. 

 
4.3 Application Process (12 days) 

4.3.1 Upon receiving the APEL (C) Pre-Application Form 
(Appendix 1), APEL (C) Centre will notify faculty on 
the learner's intention and further action on 
appointment an advisor. 

4.3.2 Once the APEL (C) Advisor has been approved by 
faculty, APEL (C) Centre will send an appointment 
letter to the APEL (C) Advisor 

4.3.3 APEL (C) Advisor will guide and support the 
learner's application process and the learner will be 
notified to assist them in APEL (C) Application. 
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4.3.4 APEL (C) Advisor will brief on details of the course 
applied and guide learner on self-assessment 
exercise evaluation using the template provided.   

4.3.5 Learner fills in APEL (C) Acknowledgement Form 
(Appendix 2) once they satisfied with the briefing 
and understand the process and procedures of 
APEL (C). 

4.3.6 The learner who agrees upon the process and 
procedures will fill in the Self – Assessment Form 
(Appendix 3) and submit a 500-word report to the 

Advisor. The report should reflect the achievement 
of each Course Learning Outcome (CLO). 

4.3.7 APEL (C) Advisor will determine learner's eligibility 
and make an appropriate recommendation for APEL 
(C) application on APEL (C) Self-Assessment Form 
for Learners (Appendix 3). The Advisor will guide 

the learner on his/her exercise evaluation. 
4.3.8 APEL (C) will notify the Self-Assessment result to 

the learner. 
4.3.9 Learner did not eligible in Self-Assessment, step is 

ended. If learner success in the Self-Assessment 
recommendation, the eligible learner will proceed 
with the assessment process. 

 
4.4 Assessment & Result Process (43 days) 

4.4.1 If the Advisor believes that the learner’s 
application is likely to succeed, the learner may 
complete the APEL (C) Application Form for 
Learners (Appendix 4) and pay processing fees 

of RM50.00/credit hour, before proceeding to the 
assessment stage. 

4.4.2 APEL (C) Centre will receive APEL (C) 
Application Form for Learners (Appendix 4) and 

payment from learner & inform Faculty on 1st 
APEL (C) Assessor, 2nd APEL (C) Assessor & 
Moderator recommendation. 
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4.4.3 Once 1st APEL (C) Assessor, 2nd APEL (C) 
Assessor & Moderator has been approved by 
faculty, 1st APEL (C) Assessor will develop 
assessment instrument for a Challenge Test 
and/or a Portfolio based on learners’ prior 
experiential learning and to conduct, mark or 
grade learner’s assessment. Moderator will do 
pre-moderation as to moderate the assessment 
instrument, marking rubric and criteria and to 
moderate the assessment result. 

4.4.4 APEL (C) Centre will inform learners for 
Assessment date / venue / time / mode of 
assessment. 

4.4.5 Learner undertake Challenge Test and/or Submit 
Portfolio. 

4.4.6 The evaluation of the Challenge Test and/or 
Portfolio will be made by an Assessor who is a 
subject matter expert. 

4.4.7 To satisfy the requirement of credit awards, the 
learner must be able to demonstrate achievement 
of at least 50% of each Course Learning 
Outcome (CLO). 

4.4.8 The course that has been awarded credit through 
APEL (C) will appear in the transcript of the 
learner as “CT (APEL)”. It will not be taken into 
account in the calculation of CGP/CGPA. 
However, the credits will be counted towards the 
total credits required for graduation. GUC will 
issue the Malaysian Qualification Statement 
(MQS) as a supplementary document for learners 
who have been awarded APEL (C). 

4.4.9 APEL (C) Centre will notify results to learners and 
award course credits in the system as CT (APEL) 
for learners who are successful in the APEL (C) 
assessment. 
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4.5 Appeal Process (20 days) 
4.5.1 The learner may request for appeal to re-

checking the portfolio or challenge test for 
dissatisfied results for RM 50.00 per subject. The 
learner may proceed with the appeal APEL (C) 
application by fill in APEL (C) Application Form 
for Learners (Appendix 4) and pay processing 

fees of RM50.00/credit hour. The decision of this 
appeal is final. 

4.5.2 APEL (C) Centre will receive appeal APEL (C) 
Application Form for Learners (Appendix 4) 
from the learner and inform Faculty and 2nd 
assessor 

4.5.3 While GUC is considering the re-checking, the 
learner is not allowed to submit new evidence for 
further consideration. All related evidence must 
be presented prior to the assessment of the 
portfolio evaluation or prior to undertaking the 
Challenge Test. 

4.5.4 The evaluation of the Challenge Test and/or 
Portfolio will be made by a 2nd APEL (C) Assessor 
who is a subject matter expert. 

4.5.5 To satisfy the requirement of credit awards, the 
learner must be able to demonstrate achievement 
of at least 50% of each Course Learning 
Outcome (CLO). 

4.5.6 The course that has been awarded credit through 
APEL (C) will appear in the transcript of the 
learner as “CT (APEL)”. It will not be taken into 
account in the calculation of CGP/CGPA. 
However, the credits will be counted towards the 
total credits required for graduation. GUC will 
issue the Malaysian Qualification Statement 
(MQS) as a supplementary document for learners 
who have been awarded APEL (C). 

4.5.7 The final assessment marks and all the 
assessment materials and the process will be 
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moderate by appointing moderators to ensure the 
assessment are conducted fairly, valid and 
reliable. 

4.5.8 All results of the assessment will be endorsed by 
the Faculty and credit award will be endorsed by 
the Senate. 

4.5.9 APEL (C) Centre will notify results to learners and 
award course credits in the system as CT (APEL) 
for learners who are successful in the APEL (C) 
assessment. 
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5.0 ASSESSMENT INSTRUMENT OF APEL (C) 
 
The assessment of prior experiential learning for the purpose of 
APEL(C) will encompass the comparability of the experiential 
learning acquired by learners to the learning outcomes of a 
course within an existing programme. The assessment should 
strictly be made in correspondence to the credit value of the 
course and level of the programme. 
 
For the APEL(C) assessment, learners an option to undertake 
either a Challenge Test and/or submission of Portfolio 
depending on the nature of the course and upon advice by the 
appointed APEL (C) Advisor. 
 

5.1 Portfolio 
5.1.1 The portfolio is a formal document that contains a 

compilation of evidence documenting the 
learner's prior experiential learning and his/her 
articulation of learning acquired over a period of 
time.
 

5.1.2 It is prepared by the learner with the objective to 
demonstrate that the learning acquired is relevant 
and specific to each of the course learning 
outcomes for a particular course. 

5.1.3 The learner may refer to the portfolio template 
standard developed by GUC to assist learner in 
documenting his/her prior experiential learning 
APEL (C) Portfolio Submission Form (Appendix 
5) 

5.1.4 The template contains information relevant to the 
course applied for and mapping of individual 
learning (in the form of learning statements and 
the origin of learning support by the documentary 
evidence) to the course learning outcomes. 
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5.2 Challenge Test 
5.2.1 A Challenge test is a proctored standard test to 

assess if the learner has achieved the course 
learning outcomes. 

5.2.2 Challenge tests can be in the form of a written 
test, oral examination and/or performance 
assessment depending on the nature and 
discipline of the course. 

5.2.3 Appendix H provides a list of the various types of 
assessments that can be used by APEL (C) 
Assessors to measure prior experiential learning. 
APEL (C) Assessors may adopt a combination of 
several types of assessments to ensure an 
appropriate measure of the course learning 
outcomes. 

5.2.4 The learner may request challenge test exercises 
to familiarize the test format. 

 
5.3 Criteria for Award 

5.3.1 Credits that are awarded through APEL(C) must 
be made based on demonstrated and evidence-
based learning; and not solely on the basis of 
claiming the experience itself. 

5.3.2 Although consideration may be given for all types 
of learning regardless of where, when and how it 
has been acquired, the learner must prove 
(through the identified assessments) that learning 
has indeed taken place. Ultimately, learning is 
assessed specific to the Course Learning 
Outcomes. 

5.3.3 For both the Challenge Test and/or Portfolio 
assessment, learners must achieve at least 50% 
of each Course Learning Outcome 
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5.0 CONCLUSION 

 
APEL (C) is the award of credits for the prior learner’s 
experiential learning towards a course in an accredited 
programme of Geomatika University College. Knowledge and 
skills which learner acquired through informal and non-formal 
learning will be formally reviewed and assessed.  

 
GUC has been committed to help the learners make the best 
use of their learning experiences by giving them the opportunity 
to test their prior knowledge and skills and get awarded. 
 
For any inquiries please contact us at: 

 
 

APEL (C) Centre 

Geomatika University College, 
Lot 5-5-7, 5th Floor Wisma Prima Peninsula 
Jalan Setiawangsa 11, Taman Setiawangsa 

54200 Kuala Lumpur 
Phone: 03-4252 4576 Fax: 03-4260 3559 

Emel: apelc@geomatika.edu.my 
 
 
** This handbook may be changed from time to time and 
leaner’s are responsible for obtaining updated information from 
APEL (C) Centre. 
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APEL (C) PRE-APPLICATION FORM 
 

 Please write CLEARLY in black/blue ink using BLOCK LETTERS. 

 Application must submit to the APEL (C) Centre 

 

PART A: PERSONAL DETAILS  

 

 Full Name:                                           IC/Passport Number:                  

  

    

Semester: Name of Programme:    Contact  Number: 

 

 

  

Course/Subject Title: Course/Subject Code: 

  

        

Current Address: 

 

 

Email: 

 

 

PART B: ACADEMIC QUALIFICATION DETAILS  

 

Name of Institution Certification Title Qualification Level Year Attained 

    

    

    

    

 

PART C: PROFESSIONAL EXPERIENCES HISTORY 

 

Name of Employer Position Held Time Served 

(mm/yy) 

Position Level 

From To 
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PART D: CONFERENCE / TRAINING 

 

SEMINAR/TRAINING DESCRIPTION DATE 

   

   

   

   

 

PART E: OTHER ACTIVITIES / HOBBIES / CONSULTANCY SERVICES/ COMMUNITY SERVICES 

 

OTHER ACTIVITIES/HOBBIES/CONSULTANCY SERVICES/COMMUNITY SERVICES DATE 

  

  

  

  

 

PART F: REFEREES 

 

NAME   NAME  

POSITION  POSITION  

ORGANISATION  ORGANISATION  

OFFICE H/P NO.  OFFICE H/P NO.  

EMAIL  EMAIL  

RELATIONSHIP  RELATIONSHIP  

 

 

DECLARATION 

1. I hereby understand and agree that it shall be my responsibility to prepare all relevant document 

and follow all applicable rules and regulation of APEL (C) 

2. I hereby aware that completion of a portfolio/challenge test does not guarantee that credit will 

be awarded 

3. I also agree GEOMATIKA reserved the right to vary or reverse any decision in respect of my 

application if the said information is found to be untrue, incorrect or incomplete. 

FOR OFFICE USE ONLY 

DATE:  
RECEIVED BY 

APEL (C) CENTRE: 
 

 

 

 

 

 

 

 

 

 

 

Date: (dd/mm/yy): _____________________________    Applicant’s Signature: _________________________ 
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Appendix 1 
 

LIST OF EVIDENCE 

 

Evidence that can be provided for application 

 

 

Direct Evidence Indirect Evidence 

 

Direct Evidence Indirect Evidence 

Certificates 

You can provide copies of your 

qualification 

• School certificates 

• Statement of results 

• Courses completed at work 

 

 

Written Records 

You can provide copies of 

• Diaries 

• Records 

• Journals 

• Articles 

Work samples 

You can provide samples of your work 

• Drawings or photographs 

• Reports 

• Written materials 

• Projects 

• Objects 

• Work of arts 

E-mail 

You can provide copies of email 

communications which verify 

• Customer feedback 

• Work ctivities 

• Written skills 

Records of workplace activities 

You can provide documents that verify 

your 

work activities 

• Notes 

• Emails 

• Completed worksheets 

• Workplace agreeement 

• Contracts 

Supporting letters 

You can provide letters to verify your 

claim 

from 

• Employers 

• Community group 

• People you have work with (paid and 

unpaid work) 

Documents 

You can provide evidence that shows 

what you 

have done in your life 

• Media articles 

• Meritoriuos Awards 
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APEL (C) ACKNOWLEDGEMENT FORM  
 
 

Full Name 
 

IC/Passport No. 
 

Programme 
 

 

I as named above, would like to declare that I: (Please tick (√)) 

 
 

1 Have received APEL (C) Learner’s Handbook  

2 Have received course structure that contains learning outcomes and topics  

3 Have been given counseling / information regarding APEL (C)  

4 Understand and accept APEL (C) Process and Procedure as the whole  

5 Accept advisor that has been appointed to support and guide me  

 

 

 
Thank you. 

Yours Sincerely, 

………………………………………………. 
(Learner’s Signature) 

 
Date: ……………………………………… 

 
 

 

 

 

 

 

 

 

FOR OFFICE USE ONLY 

DATE:  
RECEIVED BY 

APEL (C) CENTRE: 
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APEL (C) SELF-ASSESSMENT FORM FOR LEARNERS 
 

 
PART A: PERSONAL PARTICULARS 

 

Full Name: 

IC/Passport No.: 

Name of Programme: 

Course Code & Course Title: 
 

No. of Credits of the Course: 

 

 

 

 

 

 
 

PART B: SELF-ASSESSMENT EXERCISE 
 

Course Learning Outcomes 
(CLO) 

 
On completion of this 

course, the learner should 

be able to; 

I have learned 
this 

through my 

former studies or 

working career 

and can provide 

paper 

evidence/docu

ment 

s/certificates 

I know most of 
this 

but I have no 

paper evidence 

I am willing 
to 

complete a 

task/assignment 

or any form of 

relevant 

assessment to 

show 

I have learned 

this 

I really need to 
take 

the 

module 

CLO 1: 

 
Write in this column if 
you fulfilled the above. 

 

Explain how and what 
have been learnt in 

accordance to the 
CLO AND list the 
evidence/documents/ 

certificates/etc. 

Write in this column if 
the above explain the 

best your situation. 

 

Explain how and what 

have been learnt in 
accordance to the 
CLO. 

Write in this column if 
the above explain the 

best your situation 

 

AND you are willing to 

complete task/ 
assignment or 
assessment to show 

the CLO attainment 
through learning 
experience. 

Write in this column if 
you need to take the 

module like normal 
student, i.e. to attend 
the course and 

assessment. 

CLO 2: 

 

    

CLO 3: 

 

    

CLO 4:     

CLO 5: 
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PART C: REPORT SUBMISSION 

 

Write and submit a minimum of 500-word report based on a given title that is related to the course 

applied for. 

Report Title : 
Duration : 1 week 

 
 The report should reflect the achievement of each course learning outcomes 

 
 
 

I confirm that all the details on this form are correct to the best of my knowledge. The 
submission of the report is also my own works. 

 

Submitted by : 

Date  : 

Signature : 
 
 

 
For office use only: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DATE:  
RECEIVED BY 

ADVISOR: 
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PART D: COURSE LEARNING OUTCOMES ATTAINMENT SCORE 

 

COURSE LEARNING OUTCOMES  SCALE EVIDENCE, CERTIFICATES, 

DOCUMENTS ATTACHED 

CLO1 ( 1 / 2 / 3 / 4 )  

CLO2 ( 1 / 2 / 3 / 4 )  

CLO3 ( 1 / 2 / 3 / 4 )  

CLO4 ( 1 / 2 / 3 / 4 )  

CLO5 ( 1 / 2 / 3 / 4 )  

 

SCORE RATING SCALE 

1 – POOR      2 – FAIR     3 – GOOD       4 – EXCELLENT  

 

PART E: ADVISOR RECOMMENDATION 

 

Learner’s APEL (C) application recommendation 

The advisor will only recommend for APEL (C) assessment if the score of each CLO is 3 and above. 

Recommended  

NOT recommended  

 

Learner’s APEL (C) Mode of Assessment recommendation 

Challenge Test  

Portfolio   

 

 

Advisor’s Signature: ______________________ 

Name: __________________________________ 

Date (dd/mm/yy): _______________________ 

 

For office use only: 

 

DATE:  
RECEIVED BY 

APEL (C) Centre: 
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APEL (C) APPLICATION FORM FOR LEARNERS 
 

 Please write CLEARLY in black/blue ink using BLOCK LETTERS. 

 Application must submit to the APEL (C) Centre 

 Processing fee RM50/credit hour  
(Please pay at the finance counter and attach payment receipt) 

 New Application 

 Appeal 

 *Please tick (√) 

 

Full Name  

IC/Passport No.  

Name of Programme  

Course Code & Course 

Title 
 

No. of Credits of the 

Course 
 

Mode of Assessment 

Chosen 

Please tick (√)  

 Challenge Test 

 Portfolio Submission 

Confirmation of APEL (C) 

Advisor 

I hereby confirm that the above learner has been advised and is deemed 

eligible for the APEL (C) assessment. 

 

 

----------------------------------------------- 
(Signature) 

Name of Advisor: 

Date:  

 

DECLARATION 
1. I hereby declare that I have read and understood all the terms and conditions stipulated under the provision of APEL 

(C) of Geomatika University College. 

2. I hereby declare that all information/documents provided to support this application are authentic, true and accurate. 

3. I fully understand that Geomatika University College reserves the right to reject my application if proven other wise 

4. I also agree to the mode of assessment recommended by the APEL (C) Advisor 

 

FOR OFFICE USE ONLY 

DATE:  
RECEIVED BY 

APEL (C) Centre : 
 

Processing Fee (copy of receipt):          
Attached (      ) Not Attached (     )  

 

 

Apllicant’s Name: _______________________________________________________________________________ 

 

Date: (dd/mm/yy): _____________________                  Applicant’s Signature: _________________________ 
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APEL (C) PORTFOLIO SUBMISSION FORM 
 

PART A: PERSONAL PARTICULARS 
 

 

Full Name :  

IC/Passport No. :  

Name of Programme :   

Course Code & Course Title :  

No. of Credits of the Course :  

 
 

PART B: COMPETENCY WORKSHEET FOR COURSE-BASED LEARNING PORTFOLIOS 

 
Course Code & Title  

Course Synopsis 

 

 

 

 

Course Learning 

Outcomes (CLO) 

Learning Statements Origin of Learning Supporting 

Documentation 
*Please refer to the Appendix 

for List of Evidence 

CLO1    

CLO2    

CLO3    

CLO4    

 

PART C: DECLARATION 

 
I hereby declare that all the information/documents provided to support this portfolio 

are authentic, true and accurate. I fully understand that Geomatika University College 

reserves the right to reject my application if proven otherwise. 

Name:  

Date: 

Signature : 

 
 

For office use only: 

Received by:             

                                      

Date: 
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APPENDIX 
 

LIST OF EVIDENCE 

Evidence that can be provided by the applicant 
 

 

Direct 

Evidence 

Indirect 

Evidence 

Certificates 
 

 

You can provide copies of your qualifications; 
 

 

 School certificates 

 Statement of results 

 Courses completed at work 

Written Records 
 

 

You can provide copies of; 

 Diaries 

 Records 

 Journals 

 Articles 

Work samples 
 

 

You can provide samples of your work; 

 Drawings or photographs 

 Reports 

 Written materials 

 Projects 

 Objects 

 Work of arts 

E-mail 
 

 

You can  provide  copies  of  email  

communication which verify; 

 Customer feedback 

 Work activities 

 Written skills 

Records of workplace activities 
 

 

You can  provide  documents  that  verify  

your  work activities; 

 Notes 

 Emails 

 Completed worksheets 

 Workplace agreement 

 Contracts 

Supporting letters 
 

 

You can provide letters to verify your claim 

from; 

 Employers 

 Community group 

 People you have worked with 

(paid and unpaid work) 

Documents 
 

 

You can provide evidence that shows what 

you have done in your life; 

 Media articles 

 Meritorious awards 

 

 


